
Return to:
FAX: (858) 569-0624

DATE EVALUATION FOR

EMPLOYER RATE LEVEL PAY RATE UNION CARD #

YES
NO

General: Good Average
Unsatis-
factory

Work Habits:

Attitude:

Attendance:

This apprentice has received training in the following work processes (list them here):

Other Comments (use extra sheets if necessary)

The Journeyman/Foreman below reviewed this with me and discussed areas marked "unsatisfactory."
Journeyman/Foreman Name (please print and sign) Apprentice Signature:

Phone #: Date Signed Date Signed:

San Diego Electrical & Sound JATC, 4675 Viewridge Avenue, San Diego CA 92123

APPRENTICE EVALUATION FORM

Grasps instructions, meets changing conditions

Completes tasks well with minimum supervision

Work performed is neat and accurate

Reports to work daily as scheduled

Follows instructions

Observes all safety rules

Is punctual

Uses tools properly

Accepts working conditions

Withstands pressure and remains calm in a crisis

Is courteous and cooperative with others

*IMPORTANT: Does Apprentice demonstrate skills, knowledge and ability equal
to or greater than other apprentices at the same rate level?   (please check)

Comments                                                                                     
(must comment for unsatisfactory)

Uses constructive criticism to improve performance

Asks necessary questions at the right times

Good memory, grasps new ideas

Considerate of co-workers safety

Shows normal ability for level in apprenticeship

Appropriate appearance & dress for work performed

Works consistently with normal alertness & energy

Exhibits desire to achieve & meets goals

Does an appropriate amount of work each day



Purpose:
An honest and thoughtful evaluation should pinpoint strengths and weaknesses and
provide the opportunity to agree upon a practical improvement program.  Our goal is to have
each apprentice evaluated semi-annually to provide a history of development and progress.
Instructions:
Carefully read and evaluate each characterisitcs, trait or ability.  Check the rating scale
that most closely describes your observance of the apprentice's behavior.

● Written unsolicitated evaluations are encouraged as unsatisfactory conditions exist.

● Be honest in evaluations

● Normally, the apprentice should not be shocked by the evaluation.  A good supervisor
counsels and praises employees as the need arises.

● Review the evaluation with the apprentice, face to face and have him/her sign it.

Be sure to list the specific areas you trained this apprentice (i.e., light fixtures, motors, ditch safety,
conduit bending, etc.)

General:
Compare to others at similar pay rate and class

Appropriate appearance and dress for work performed Cleanliness, grooming, safe clothing?  Typical for work being performed?

Energetic?  Tires often?

Team player

Acts with purpose, puts forth effort

Work Habits:
Are the subject and timing of questions appropriate?

Quick to understand?  Solves problems?

Completes tasks promptly and correctly

Loose ends, craftmanship or rework needed

Volume or quantity of work in a work day

Grasps instructions and carries them out correctly

Observes industry and job safety rules

Attitude:
Handles change, environment, job tasks without complaint

Tolerance for crises without irritation or temper

Polite, willing to help, part of the team

Shows initiative Stays productive with minimal supervision

Makes a positive change when corrected?

Attendance:
Minimum number of absences - gives notification in timely manner

Reports to work, back from lunch and breaks on time

Remember: Apprentices spend more hours in "on the job" training with you than in the
classroom!

Observes all safety rules

Accepts working conditions

Category Descriptions:

Reports to work daily as scheduled

Is punctual

Apprentice Evaluation Instructions

Shows normal ability for level in apprenticeship

Always willing to help

Exhibits desire to achieve & meets goals

Completes tasks well with minimum supervision

Grasps instructions, meets changing conditions

Is courteous and cooperative with others

Ability to work under pressure or changing conditions

Work performed is neat and accurate

Uses constructive criticism to improve performance

Works consistently with normal alertness and energy

Asks necessary questions at the right times

Does an appropriate amount of work each day

Follows instructions


	Front

	Date1: 
	Apprentice Name: 
	Union Card: 
	Rate Level: 
	Pay Rate: 
	SkillRate: Off
	Group3: Off
	Group4: Off
	Group5: Off
	Group6: Off
	Group7: Off
	WorkHabits01: Off
	WorkHabits02: Off
	WorkHabits03: Off
	WorkHabits04: Off
	WorkHabits05: Off
	WorkHabits06: Off
	WorkHabits07: Off
	WorkHabits08: Off
	WorkHabits09: Off
	Work Processes Training: 
	Comments: 
	Attitude1: Off
	Attitude2: Off
	Attitude3: Off
	Attitude4: Off
	Attendance1: Off
	Attendance2: Off
	Journeyman/Foreman Name: 
	Date2: 
	Employer Name & Address: 
	Phone Number: 
	AttendanceText2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	WHText01: 
	WHText02: 
	WHText03: 
	WHText04: 
	WHText05: 
	WHText06: 
	WHText07: 
	WHText08: 
	WHText09: 
	AttitudeText3: 
	AttitudeText4: 
	AttendanceText1: 
	AttitudeText1: 
	AttitudeText2: 


